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John Wiley & Sons Inc. Paperback. Book Condition: new. BRAND NEW, Office XP For Dummies: Quick Reference,
Doug Lowe, You certainly get your money's worth with Office XP. In one convenient bundle, you get a world-
class word processor (Word 2002), a spreadsheet program (Excel 2002), a presentation program (PowerPoint
2002), an e-mail program (Outlook 2002), and a database program (Access 2002). Plus, you get a grab-bag of
other useful programs. What a bargain! With its plethora of features and commands, you may not know where
or how to start using Office XP effectively. With Office XP For Dummies Quick Reference in hand, you'll find
yourself zipping around in Office XP in no time. This handy guide is right for you if You've just upgraded to
Office XP You currently use one of these versions of Microsoft Office XP: Standard Edition, Small Business
Edition, Professional Edition You already use Office XP and want to know more about its advanced features You
want quick, accessible answers to questions about Office XP Office XP has tried to make your experience
among the various Office programs as consistent as possible -- from using dialog boxes and toolbars to
starting or navigating a program. But you'll still need help getting around in any Office program. Here's a
sampling of the quick, "get-in, get-out" information that you'll find in Office XP For Dummies Quick Reference:
Getting a handle on the basics: Spell checking, searching, using the Task Pane Word 2002: Creating envelopes
and labels, tables and columns, keyboard shortcuts Excel 2002: Using Autoformat and Autosum, charts,
formatting cells, Pivot Table Powerpoint 2002: Working with Animation and color schemes, Photo Album, Slide
Show, templates Access 2002: Entering data, working in fields, using queries and reports Outlook 2002:
Managing a calendar, adding and deleting contacts, using e-mail, creating...
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You May Also Like

It's Just a Date: How to Get 'em, How to Read 'em, and How to Rock 'em
HarperCollins Publishers. Paperback. Book Condition: new. BRAND NEW, It's Just a Date: How
to Get 'em, How to Read 'em, and How to Rock 'em, Greg Behrendt, Amiira Ruotola-Behrendt,
Afabulousnew guide to dating...

Read Book »

Crochet: Learn How to Make Money with Crochet and Create 10 Most Popular
Crochet Patterns for Sale: ( Learn to Read Crochet Patterns, Charts, and
Graphs, Beginner s Crochet Guide with Pictures)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Getting Your FREE Bonus Download
thisbook, read itto theend and...

Read Book »

Patent Ease: How to Write You Own Patent Application

Createspace, United States, 2014. Paperback. Book Condition: New. 229 x 152 mm. Language:
English . Brand New Book ***** Print on Demand *****.Patent Ease! The new How to write your
own Patentbook forbeginners!...

Read Book »

The Preschool Inclusion Toolbox: How to Build and Lead a High-Quality
Program

Brookes Publishing Co, United States, 2015. Paperback. Book Condition: New. 274 x 213 mm.
Language: English . Brand New Book. Filled with tips, tools, and strategies, this book is the
comprehensive, practical toolbox preschool administrators...

Read Book »

Dont Line Their Pockets With Gold Line Your Own A Small How To Book on
Living Large
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:

9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
yearsand who...
Read Book »
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