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Google Drive and Docs in 30
Minutes

By Ian Lamont

I30 Media Corporation, United States, 2015. Paperback. Book
Condition: New. 2nd. 228 x 153 mm. Language: English . Brand
New Book ***** Print on Demand *****.The top-selling guide to
Google s free online office suite is now available in a revised
and expanded second edition! Thirty minutes is all you ll need
to get up to speed with Google Drive, Google Docs, Google
Sheets, and Google Slides, the free online productivity suite and
alternative to Microsoft Office. Millions of people use the
software every day, including teachers, business owners,
professionals, and home users. You can use Drive, Docs, Sheets,
and Slides to perform the following tasks: Write letters and
reports. Crunch numbers and create online data entry forms.
Give presentations. Collaborate online with classmates and
colleagues. Convert Microsoft Office documents to Google
formats, and vice versa. Print documents, drawings, and
spreadsheets. Export PDFs. Make pie charts, bar charts, and
simple tables. Publish documents and spreadsheets online.
After covering registration, file creation and other basics,
Google Drive and Docs In 30 Minutes zeroes in on the most
important time-saving tips and productivity tools. Highlights
include: Converting files between Microsoft Office and Google
formats. Best practices for organizing files in Google Drive....
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Reviews

This book is definitely not simple to begin on studying but quite fun to see. I actually have read and that i am sure that i
will gonna read through yet again once again in the foreseeable future. It is extremely diAicult to leave it before
concluding, once you begin to read the book.
-- B r enna n K oelpin     

Comprehensive guide! Its this type of very good read through. It is actually writter in simple words and phrases rather
than difficult to understand. It is extremely difficult to leave it before concluding, once you begin to read the book.
-- B er nie Ma nte PhD     
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Th e Well- Train ed  M in d : A  Gu id e to  C lassical Ed u catio n  at H o me ( H ard b ack)                     
WW Norton Co, United States, 2016. Hardback. Book Condition: New. 4th Revised edition. 244
x 165 mm. Language: English . Brand New Book. The Well-Trained Mind will instruct you, step
by step, on how to give your child an academically rigorous, comprehensive...

A  P aren t s Gu id e to  STEM     
U.S. News World Report, United States, 2015. Paperback. Book Condition: New. 214 x 149 mm.
Language: English . Brand New Book ***** Print on Demand *****.This lively, colorful
guidebook provides everything you need to know to help your child get inspired, succeed...

M u sic f o r C h ild ren  w ith  H earin g L o ss:  A  R eso u rce f o r P aren ts an d  Teach ers                         
Oxford University Press Inc, United States, 2014. Paperback. Book Condition: New. 228 x 156
mm. Language: English . Brand New Book. Written by an expert in the field who is both a
teacher and a teacher-educator, this book is an in-depth and...

H an d s Free M ama: A  Gu id e to  P u ttin g Do w n  th e P h o n e, Bu rn in g th e To - Do  L ist,                          
an d  L ettin g Go  o f  P erf ectio n  to  Grasp  Wh at R eally  M atters!                
ZONDERVAN, United States, 2014. Paperback. Book Condition: New. 211 x 137 mm. Language:
English . Brand New Book. Rachel Macy StaAord s post The Day I Stopped Saying Hurry Up was
a true phenomenon on The Huffington Post, igniting countless conversations online...

M o th er C arey  s C h icken s ( Do d o  P ress)            
Dodo Press, United Kingdom, 2007. Paperback. Book Condition: New. 228 x 154 mm.
Language: English . Brand New Book ***** Print on Demand *****.Kate Douglas Wiggin, nee
Smith (1856-1923) was an American children s author and educator. She was born in
Philadelphia,...

H o mesch o o l Y o u r C h ild  f o r Free:  M o re Th an  1,400 Smart,  EAectiv e,  an d                               
P ractical R eso u rces f o r Ed u catin g Y o u r Family  at H o me              
Random House USA Inc, United States, 2009. Paperback. Book Condition: New. 2nd. 229 x 185
mm. Language: English . Brand New Book. Provide a solid education at home without
breaking the bank. Introduced in 2000, Homeschool Your Child for Free gave countless...
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