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Barron's Educational Series Inc.,U.S. Paperback. Book Condition: new. BRAND NEW, Ingles Para El Lugar De
Trabajo: English for the Workplace, William C. Harvey, This book will help Hispanics who speak little or no
English communicate successfully with job interviewers, employers, supervisors, and fellow workers in a
predominantly English-speaking work environment. Practical instruction starts with the basics of English
pronunciation and an introduction to commonly used words and phrases. The following chapter presents
standard job interview questions and responses, words and phrases related to employee benefits, and the
English skills required to complete a written job application. Subsequent chapters present vocabulary and
phrases that pertain to job locations, job equipment and supplies, giving and receiving work-related
instructions, dealing with work problems and complaints, and communicating information relating to medical
problems and task-specific emergencies. A concluding chapter helps learners communicate and understand
general business terms and phrases and includes sales phrases, banking vocabulary, speaking on the
telephone, using a computer, and more.
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Heinemann Educational Books, United States, 2015. Paperback. Book Condition: New. 234 x
185 mm. Language: English . Brand New Book. It s vital that we support young children s
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AUTHORHOUSE, United States, 2006. Paperback. Book Condition: New. 274 x 216 mm.
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School and Beyond: Breaking the Cycle of Violence and Creating More Deeply
Caring Communities

HarperCollins Publishers Inc, United States, 2016. Paperback. Book Condition: New. Reprint.
203 x 135 mm. Language: English . Brand New Book. An international bestseller, Barbara
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